Ocapuas A,
S noATBepXAato ATOT
[OKYMEHT cBOeW

OCa,EIH ad JROCTOSEpAOLLEH MoATHCHO [punoxenne Ne 1 x mpukasy
r A FAEKaTepVIHGYP-F, Ne 116-0 ot 14.05.2018 r.
. . yn.FapLuHa, 86,

soch131@eduekb.ru
2021.02.06 13:06:57+05'00" HOJ]O?ReHHe

0 3aIuTe, XPaHEeHHH, 00paboTKe U Mepe/1ave MePCOHANLHBIX TAHHBIX paboTHHKOB
MyHuIHnaIbHOro aBTOHOMHOIO 00meo06pa3oBaTENLHOTO yIpesKIeH s cpexHei
obmeobpa3oBarenbHoi mKoanr Ne 131

Hacrosmee ITomoxerne paspaGorano B coOTBETCTBHH co ct. 24 Koncruryuuu PO ot
12.12.1993r. (c u3MeHeHUsIME 1 AOMONHEHUAMH), ['paxknanckum koxekcom P ot 26.01.1996r.
Ne 14-@3 (¢ usmenennsmu u AononHenuaME), Tpynosem Komexcom ot 30.12.2001r. Ne 197-D3,
enepambEbMU 3akoHaME oT 27.07.2006r. Ne 149-03 «O6 unbopMaumy, uHGOPMAIHOHHEX
TEXHOTIOTHSX ® 0 3amMTe HHGOpManumy, ot 27.07.2006r. Ne 152-®3 «O NIEPCOHAIBHBIX JTAHHBIX)
(C H3MEHEHHAMH).

1. OO6mmue mono:xenus

1.1. Hacrosmee [Ilonoxenwe ompenenser HOpANOK  00palOTKH II€PCOHANBHEIX NAaHHBIX
TICAArOTMHCCKUX, HENENarOTHYeCKUX H PYKOBOISIIMX PaGOTHHKOB, COMCKATEeH Ha BaKaHTHEBIE
Aomwxnocte «MAQOY COIINe  131»; oBecrieuenue 3armuThL IIpaB ¥ CBOOOM NEeNaroru4eckux u
PYKOBOIAIIMX pabOTHUKOB, COMCKATENEl Ha BAKAHTHBIE MOMKHOCTH «MAOY COLI Ne 131» mpu
00paboTKe HX MEPCOHATBHBIX NAHHEIX, B TOM UHCIE B SNIEKTpoHHOH cHcteMe B AMC «CeteBoii
ropon. OGpasoBaHue.», a TakKe yCTAHOBIEHHE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JTHI[, HMEOIITHX
AOCTYII K IEPCOHANLHBIM JAHHBIM IIEAAroOrHIeCKHX H PYKOBOISIIHX pPabOTHHKOB, COHCKaTeel Ha
BaKaHTHBIE nomkHOCTH «MAOVY COII Ne 131», 3a HeBHIIONHEHHEe TpeOoBaHHI HOpPM,
perympyrommx o6paboTKy U 3aIIATY [ePCOHATBHEIX JAHHbIX.

1.2.  Hacrosmee ITonoxenue PaclipoOCTpaHsACTCA Ha BCEX COTPYIHHKOB, H BCe pPaGOTHHKH
AOJLKHBI OBITH O3HAKOMIIEHBI ¢ 3THM [ToT0XeHHEM 1O POCIIHCE.

1.3. TlepconanbHsle JaHHBIE pabOTHAKA — HH(OpMaNHs, HeoGXomumas paboTOATENIO B CBSI3H C
YCTAHOBJICHUEM TPYIOBBIX OTHOIIEHHH M KACAIOMascsi KOHKPETHOTO paGoTHuKa, OHH BKIOUAIOT
B cebs: omosHaBaTenbHble mamEble (OUO, mata u Mecto POX/IEHUs, TpynoBas Ouorpabus
paboTHuKa, (axTel GHOrpaduu); ITHUHEIE XapaKTePUCTHKH paboTHHKA (IPaXkIAaHCTBO, HATHYHE
Hay9HBIX TPYAOB, M300pETEHHH W T.1.); CBEIEHHS O CeMEHHOM IIOJNIOJKEHHWH; COCTABE CEMBH,
COIMAIEHOM  TIOJIOXKCHHH; CTYXNEOHOM IONOKEHHM; HAaBBIKAX; 0 (DHHAHCOBOM MONOMKeHNH. K
TIPCNOCTABIIACMBIM NICPCOHATBHBIM JaHHBIM PaGOTHHKA OTHOCHTCA MH(pOpMANHys, coJiepaKamancs
B TPYZAOBOH KHHMXKKE, B CTPAXOBOM CBH/IETEIHCTRE FOCYNapCTBEHHOTO [IEHCHOHHOTO CTPaXOBAHHUS,
uHpopManus o6 o6pasoBanHuy, KBIMHKAIMH; HHPOPMALUS METUIMHCKOrO XapaxTepa;
HHQOPMAlKs B JOKYMEHTAX BOHMHCKOIO y4eTa M B APYTHX JOKYMEHTaX, KOTOpBIE COAEpIKaT
JAaHHEIE, HeOOX0/MMbIE PAGOTONATEIIO B CBA3H C TPYIOBBIME OTHOIICHHSIMEL.

1.4, O6paboTka MEPCOHAIBHBIX JAHHBIX pabOTHHKA OCYINECTBIACTCS B LEIAX OOECIICUCHHS
COOJIOIEHHS 3aKOHOB U IPYTHX HOPMAaTHBHO-IIPABOBEIX aKTOB.

1.5. Pabotomarens Bnpase IIPOBEPATE IEPCOHANBHBIC JaHHBEIE paOOTHHKOB C MENBIO
(opmupoBaHHs KaxpoBoro pesepsa.

1.6. Ilpm npreme Ha paboTy, 3aKFOUCHUH TPYIOBOI'O IOr0OBOPA, 3all0IHEHHH aHKETHBIX JaHHBIX
paboTonarens He HMeET NpaBO TONy4aTs W 0GOGIIATH HH()OPMAIIAIO O pEeNMTHO3HEIX,
TOJTATHYIECKHX U IPYTHX yOexAeHusxX paboTHHKA.

1.7. Bce mepconaiibHbIe JaHHBIE PaGOTHUKA paboTomaress IOIyYaeT TOIBKO OT HETO CaAMOTO.
1.8.  PaGoTomarens momyuaer u o6pabaTeiBaeT JaHHBIE O YACTHON JKU3HH pabOTHHKA TOJBKO C
€r0 ITUCbMEHHOI'0 COTJIACHS.

1.9. PabBoromarens coobimaer pabOTHHKY LeH, MpeaIoIoKHTENbHEIE HCTOYHHUKH, CIIOCOGBI
TIOMYH9CHUS IICPCOHANBHBIX NAHHBIX, XapaKTep NEePCOHAIBHBIX NAHHBIX W IOCIEICTRBHS OTKa3a
paboTHHKA JaTh MHCEMEHHOE COIVIACHE Ha HX IIOyYeHHE.

1.10. Ilomywars mepcoHanbHbIe JaHHBIE paGOTHUKOB HA OCHOBAHHH 3aKOHA MOTYT: HaJIOTOBEIE
opransl, [lencuonusit hong PO, o comuansHoro crpaxoBanud PO, @enepansaas HHCIIEKIHS



IPyZa. VICTIONB30BAHAE NIEPCOHANBHBIX TAHHBIX PAOOTHHKA JOITYCTUMO TOJIBKO B COOTBETCTBHH C
[CJIMH,  ONpPCLETMBIIMME HX TOXydeHue. Ilepenaua IICPCOHATIBHBIX JaHHBIX paboTHHKA
BO3MOZHA TOJILKO C COrNIacHs pabOTHHKE, €C/IM HHOE He IIPEIYCMOTPEHO 3aKOHOJATEIBCTBOM.
1.11. Paboronmarens umeer mpaso COOHpaTh HepCOHATLHYIO HH(OPMAIHIO, CONEPKAIIYIOCS B
AOKYMCHTAX, IPEOCTABICHHBIX PAGOTHUKOM IIPH npueme Ha paGory.

1.12. Pa6oTonarens mpomssomut PacHeT u BBILIATY HANOIOB 33 PaGOTHHKA IIyTeM YAECpXKaHUS HX
U3 3apaboOTHOM IUIaTHl, PaBOTONATENs HMeeT IpaBo coOHMpaTh MpexycMOTpeHHble HaloroBbmM
Konexcom PO cBenenus o nasorommarensimixe,

1.13. Mannoe IMomoxenue IpENOTBpAINAeT HECAHKIMOHHPOBAHHEIH noctyn K uHbOpMAanuu, ee
IIPOTHBONIPABHOE KOIIMPOBaHHE, HCKaKeHHeE, HCIIOJIb30BaHHE IIpeJHaMEePEHHOT0
PacTIpOCTPaHCHHS HENOCTOBEPHOH HHGDOPMAIHH, HCIIONB30BAHKE HH()OPMAIUH B NPECTYIHBIX
KODPBICTHBIX I[EJISIX.

2. Ilopsiiok XpaHeHHAs, HCMOIb30BAHKS H 1IEpeIa'in MepCOHANbHBIX JaHHBIX PaGOTHHKA

XpaHeHHE MEPCOHANBHBIX JAHHBIX JOIKHO HCKIHOUATE UX YTPaTy WIId MX HEeTIpaBHILHOE
HCIIONIB30BaHHE,
2.1. Xpanenue, BEIaUa TPYIOBLIX KHIKEK (Dy6mHKaTEl TPYIOBEIX KHH)KEK); XpaHEHHE JIHYHBIX
Aen pabOTHUKOB M HHBEIX JOKYMEHTOB, OTP&KAIOMMX ITIEPCOHAIBHBIE JaHHBlE pabOTHHKA,
BO3JIAraroTCs Ha PyKOBOJHUTENS, H IENONpPOH3BOUTEL,
2.2. IlepcoHanbHBIE TaHHEIE pabOTHHKOB BMECTE C HEOOXOIUMBIMH NMOKYMEHTAaMH OCTAIOTCA y
paboTomaTeNns WM JMIA, OTBETCTBEHHOTO 3a ohOpMITeHHE TIPHEMA M XPaHEHHS IHYHEIX Jen
COTPYAHUKOB. II0psA/IOK XpaHEeHHS TPYMOBEIX KHHIKEK ycTaHoBieH Mucrpykiueit mo 3anonuenmo
TPYAOBBIX KHHKEK.
2.3. PaGotonarens ofecreunBaer XPaHCHHE IICPBUYHEIX JOKYMEHTOB, CBS3aHHBIX C obpaboTkoi
JIOKYMEHTAIlHK IO Y4YeTy TPyAa, KaapoB H OILIATHI TPyLa B opranusamud. B Oyxranrepun
XPaHATCA IOKYMEHTHI II0 Y4€Ty HCIIONIB30BaHus pabodero BPEMEHH H PAaCYCTOB C IEPCOHAIOM IO
oIuIaTe Tpyzaa.
2.4. Tlpu mepenade nepcOHANBHBIX JAHHBIX paboTHuka paGoTomatens moMmKeH COBMONATH
clenyroinue TpeboBaHus:
2.4.1. He coobmate mepcoHaisHBlE TaHHbIE paboTHHKA TpeThell cTOpoHe Ge3 MHCHMEHHOrO
cornacus pabOTHHKa, 3a HCKITFOUEHHEM ClydaeB, KOIJa 3TO HeoOXOHMMO B IesSx
TIPEIYNPEKACHHA yrpO3bl KU3HH U 30POBBIO PaGOTHHKE, a TAKKe B CIIydasx, yCTaHOBJIEHHBIX
benepanbubmM 3aK0HOM;
2.4.2. He coobmare MepcOHANBHBIE JAHHEIE pabOTHHKA B KOMMEpYECKHX NENIX 6e3 ero
ITHCBMEHHOTO COIJIACHH.
2.4.3. TIlpemynpenmts mum, TIOyHal0INHX TIE€PCOHANBHEIE JJAHHEIE PaGOTHHKA, O TOM, 4TO 3TH
AQHHBIE MOTYT OBITh HCIONB30BAHbI JIUIIE B [EJIAX, UL KOTOPEIX OHH COOOLIEHEL, B TpeGOBaThH OT
STHX JIUI  IIOATBEPAAEHHS TOrO, YTO 9TO TPABHIO COGMIOIEHO. Jlnna, monygaromue
ICpCOHANBHBIC ~ MaHHble  pabOTHHKA,  06s3aHBI  COOIIONATH PEKHM  CEKPETHOCTH
(koHuAeHIHATBHOCTH). JJaHHOE MOTOXKEHHE He PacrpoCTpaHsAeTCA Ha OOMEH IEePCOHATBHBEIMU
JaHHBIMH PAOOTHUKOB B MOPSIIKE, YCTAHOBICHHOM (ellepanbHBIME 3aKOHAMHE;
2.44. Paspemats n0CTym K [ICPCOHAILHBIM ~ TaHHBIM pPabOTHHKOB TONBKO CIENHAILHO
YIOJIHOMOYICHHEBIM JIMIaM, TIPH 3TOM YKa3aHHBIE JTHIA [OJKHbI HMETh IIPaBo MOJIyYaTh TOILKO Te
ICPCOHATIBHEIC NaHHbIE pPabOTHHMKA, KOTOpble HEOOXONHMBI IS BBHIIONHEHHS KOHKPETHBIX
dyHKIHT;
2.4.5. TlepenaBaTh HepcOHANBHbBIE NAHHEIC paboTHHKA IpelCTaBUTENAM PaGOTHHKOB B HIOpsZIKe,
ycranosneHHoM TK P®, u orpanuumBath 9Ty HHQOPMAIHIO TONBKO TEMH NIEPCOHANLHBIMHA
AaHHBIMH PaOOTHHKA, KOTOpEIE HEOOXOMMMBI IS BBIIONHEHMS YKa3aHHBIMH IIPEJCTABHTEIAMH
X QYHKIHH,
2.5. Tlepenava repcoHATBHBIX JAHHBIX paboTHHKA B IIpe/ieaX OpraHH3aHHY:
2.5.1. Pabortomarens mnpemocTasiser MHQOPMAlMI0 ¥ WHEIE CBENCHHS, HEOGXOIMMBIE 1S
TIPOBEPKA  TIPABHIILHOCTH HCYHCICHHS M YIUIATHl HATOTOB, OGS3aTENbHBIX IUIATEKeH B
TOCYNIapCTBEHHYIO OMO/DKETHYIO CHCTEMY; NOKYMEHTHI O IIaTeXKeCHOoCOOHOCTH; CBEIEHHS O
"HCIIEHHOCTH, COCTaBe pabOTAIOMMX, 3apaGOTHOM TmaTe MW yCIOBHAX TpyZJa, O HaIHYHH



CBODOIHBIX PAOOYMX MECT; NOKYMEHTBI 00 OIUIaTe HATOFOE IO TPEOOBAHHIO OPraHOB BIIACTH
YIPABICHH, IIPABOOXPAHHTE/BHEIX OPIaHOR, FOPHIMIECKHX JIH1I, IMEIOIINX Ha 3TO IIpaBo.,

2.5.2. Ilpenocrapnsemas MH(OPMAIHS MOKET GBITh YCTHOM HITH [INCbMEHHOH, BO BTOPOM Cily4dae
— 3aBCPCHA NIEYATHIO U NOAMHCAMHE OIIPEeTeHHBIX JTHII,

3. Obs3annocTH paGoToxaTes mo XPaHEHHUIO H 32MHTE MePCOHATBLHbIX AAHHBIX PaGoTHHKA

3.1. Paboromatens obecmeunpaer SalMTy ~ NCPCOHANBHBIX  NAHHBIX  pabOTHHKA  OT
HEMPABOMCPHOTO MX HCIONb30BAHHA WIM YTPAaThl 33 CHET COGCTBEHHELX CPEICTB B HOpSIKE,
YCTaHOBICHHOM (heIepaIbHBIM 3aKOHOM.

3.2. Pabotonatens 3HaKOMHT paGoTHMKA TTOZL POCIIHCh CO BCEMH BHYTPEHHHMH JOKyMEHTaMH,
KacatomuMHCs TTopsaka 06paboTKy, Mepefaun NepCOHATBHBIX TAHHEIX pabGOTHHKOB, 0 HpaBax u
00s3aHHOCTAX B 3TOH 06/1acTH,

3.3. Paboromarens o6ecrneymnpaeT AOCTYIl K NEPCOHAIBHBIM [aHHBIM pabOTHHKA TOIIBKO
YIIOJTHOMOYEHHBIM JIHIIaM.

3.5. PykoBomuTens 3akpermiser B IIpukaze mo Vuapexmenuro pacupeneneHue obA3aHHOCTEH 11O
00paboTKe IepCOHANBHBIX JAHHBIX.

3.6. 3ampemaercs o6paborka HH()OPMALHH B MPHCYTCTBHH MHBIX JIHII, KPOME MMEIOIIX IIPaBo
AOCTyNa X IEPCOHANBHBIM JaHHBIM paGOTHHKA. PykoBomuTenn XPaHHT [OKYMEHTHI (TPYZOBBIE
KHWKKH B cefi(e); pekomeHyeTes npu 06paboTke NaHHEIX ¢ TIOMOIIBI0 KOMIIBIOTEPA 38KPEIBATH
TaposieM (aiiibl, HMEIOmre NepcoHaIbHEIE NaHHELE,

4. IIpaBa pa6oTHHKOB Ha 3alIUTy MEePCOHANBHBIX JAHHBIX

4.1. Cornacho ¢1.89 TK P® paGoTHHKE HMEFOT IIPaBO Ha:

4.1.1. Ionuyro urdopMaIIO 06 HX IIEPCOHAIBHEIX TAHHBIX H 00paboTKe 3THX JaHHBIX:

4.1.2. Cpoboxueri Gecrnarubii AOCTYIl K CBOMM ICPCOHANBHBIM JAaHHBIM, BKJIIOYAS IPaBO Ha
IOTy4eHHe Komui 000 3amucH, comepiKamiei IIEPCOHATIbHBIE JaHHBIe paboTHHKA, 3a
HCKIIFOYCHUEM CITy4aeB, IPETyCMOTPEHHBIX (eepalbHEIM 3aKOHOM;

4.1.3. Onpenenenne cBOMX IpenCcTaBATENTEH AJLS 3AI0UTEl CBOMX [TEPCOHATBHBIX JAHHBIX,

4.1.4. JlocTyn k OTHOCAIINMCH K HHM MEHMIMHCKEM [aHHBIM C IIOMOINBIO MEIHIHHCKOTO
CIIENMAIIMCTA 110 UX BEIGOPY;

4.1.5. TpeboBauue 06 HCKIIOYEHHH HITH HCIPABICHHH HEBEPHBIX WIIH HETOHBIX MEPCOHANBHEBIX
AQHHBIX, 2 TaKKe NaHHBIX, 00paGOTaHHBIX C HapyIIeHHEeM TpeboBannii TK P®. IIpm orkase
paboToznaTens MCKIIOYATE WM HCIIPABHTE IEpCOHAIIPHBIC aHHBIC Pa0OTHHKA OH MMEET IIPaBO
3a4BHTH B NHCEMEHHOH (opMe paboTomaTemo O CBOEM HECOTNIACHH C COOTBETCTBYIOIUM
000CHOBAaHHEM Takoro Hecornmachs. [lepcoHambHEIE Al@HHEIE OLICHOYHOI'O XapakTepa paboTHHK
MMECT IpaBO OTIOHATS 3asBIEHAEM, BEIPAKAIOIIUM €TI0 COGCTBEHHYIO TOYKY 3pEHUS;

4.1.6. TpeGopauue 06 u3Bemenun paGoToaaTETEM BoEX JTHIL, KOTOPBIM paHHee OBUIH COOBIIEHE
HEBCPHLIC WM HEMONHBIC [IEPCOHANBHEIE NaHHBIE paGOTHHKA, 000 BCex IPOH3BENCHHBIX B HHX
HCKITIOYECHMSAX, UCIIPABIICHHSX HITH JIOIIOHEHHSX

4.1.7. PaGOTHHKH NOMXHBI OBITH 03HAKOMIICHLI IO pOCHHCE ¢ HactosmuMm Ilonoxenwem. C
3TOH LENBI0 B YUPEXKIECHHH OPraHH3yeTCS W BeNeTCs JKypHan o3HaKoMIeHHS paGOTHHKOB ¢
HacTosmuM [Tomoxenuem.

4.1.8. O6xanoBanue B cyy IOOBX HETIPaBOMEPHBIX NCHCTBHE Wi GesnecTsas paboTomarens
npHu 00paboTKe U 3aIMATE €ro MePCOHATBHBIX JAHHbIX.

5. OTBeTCTBEHHOCT PaGoTOAATE IS H JIHIL, OCYMECTBIAIMMX PaboTy ¢ mepcoHaIbLHbIME
NAHHBIMH

5.1. Paboruuk obs3aH:

& 3Hath [lepeyeHn cBeneH it KOHPHIEHIMATEHOTO XapaKTepa B IIKOJIE;

- XPAHUTE B TAHHE H3BECTHBIE €My KOH(H/ICHIHATLHEIE CBE/EHHS, AH(POPMHPOBATE PYKOBOIHTENIS 0
(axrax HapymeHust nopsika oGparmer s ¢ KOH(H/ICHIHANEHBIME CBEICHHUSMH, O CTABIITHX €My H3BECTHBIM
TIOIBITKAX HECAHKIMOHUPOBAHHOIO JIOCTYTIA K HH(OPMAITHH;



- cobmronaTe IIpaBHIIa ITOJTE30BAHMSA AOKYMCHTaMH, TNOPANIOK MX y4eTa u XpaHeHH, 00ecneunBaTsy B

TIporiecce paboThI COXPaHHOCTE HHOpMALH, COZEPAAITEHCS B HUX OT IIOCTOPOHHHX JIALL,

- SHAKOMUTECS TOIBKO C TeMH CHYKeOHBIMH JIOKyMCHTAMH, K KOTOPbIM HOJIy4YeH JOCTYI B CHUTY

HCIIONIHEHHS CBOHX CITyKeOHbIX 00sS3aHHOCTE .

5.2 Jluua, BUHOBHEIE B HapYIICHUH HOPM, PETYJIHPYIOIHX I0Ty4eHHe, 00paGoTky u 3amury
TICPCOHATIEHBIX IAHHEIX PabOTHHKA, HECYT AUCHUILTHHAPHYTO, aIMUHHCTPATHBHYIO, TPaKIaHCKO-
TIPaBOBYIO HITH YTOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTRHI C benepansaBME 3aKoHAMH.

5.3. K corpyamuxky, OTBEICTBCHHOMY 3a XpaHEHHE NepCOHATBHON HHpOpPMaLHK paboTHHKOB,
paboTozarens BIpaBe NPUMEHHTE OJIHO U3 AUCHHAIUTHHAPHBIX B3BICKAHUH, IIPEIyCMOTPEHHBIX CT.
192 TK P®, a umenno: 3aMe4aHue, BBEITOBOP, YBOJIbHEHHE, K AUCHHIUIMHAPHOH OTBETCTBEHHOCTH
TIPHBIIEKAIOTCS  TOMBKO Te PaGOTHHKH, KOTOpBIE MO YCIIOBHAM CBOHMX TpPYAOBEIX IOTOBOPOB
00s13aHEI cobiroaTh MpaBHIa paboTEI ¢ IepCOHATBHBIMH JAHHBIMH.

5.4. Paboronarens Bmpase PAaCTOPrHYTb TPYIOBOH JOTOBOP IO CBOEH WHMIIMATHBE NpH
PasTIAlICHHH OXPaHAEMOW 3aKOHOM TaffHBI, CTaBIIEH U3BECTHOH pabOTHHKY B CBS3H c
HCIIOJTHEHUEM HM TPYIOBBIX 00A3aHHOCTEA,
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