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[MTpunoxerue 1

INOJIUTUKA
06paboTkn nepcoHanbHbIX JaHHEIX MAOY COII Ne 131
1. O6mue mon0KeHHS

1.1. Hacrosimas mosmuTrKa 06paboTky nepcoHanbHbx 1anHbX MAOY COII Ne 131 (nanee
—ITonuTHKA) OIpEeIsIeT el 00paboTKU IePCOHATBHBIX NaHHBIX, KATETOPUH U IEPEICHb
06pabaThIBAEMBIX [IEPCOHANBHBIX JAHHBIX, KATETOPUH CyOBEKTOB, IIEPCOHAIBHBIC TaHHbIC
KOTOPBIX 06pabaThIBAIOTCS, CIOCOOBI, CPOKH HMX OOpabOTKM M XpaHEHHs, IOPSIOK
VHUUTOXEHHUS IIEPCOHATBHBIX JAHHBIX IIPH TOCTHKEHMH Ilelel MX 06paGoTKH Wi IpH
HACTYIUIEHHH HHBIX 3aKOHHBIX ocHoBaHui B MAOY COIII Ne 131 (manee — IlIkona).

1.2. JIokaapHBIe HOPMATHUBHBIE AKTHI ¥ WHBIE JOKYMEHTEL, PETTIaMeHTHpPYIOmHUe 00paboTKy
IepcoHaNbHBIX NaHHBX B I[IKoTTe, pa3pabaThIBAIOTCA ¢ YIETOM MOJIOKEHHH [ 10U THKH.

1.3. JleiictBre ITonuTHKHE pacpoCTpaHsIeTCs Ha IePCOHATIbHbIE JaHHEIE, KoTophle [1Ikomna
o0pabaTbiBaeT ¢ UCIIOIb30BaHUEM U 0€3 MCIIOIBE30BaHus CPEICTB aBTOMAaTH3aAIHH.

1.4. B [TomuTHKe UCIIONB3YIOTCS CIEAYIOIINE IIOHATHS:

HepcoHaTbHbIE MaHHBle — Jro0as HHGOpPMalus, OTHOCAINASCS IPSMO WM
KOCBEHHO K OIPENEJEHHOMY WA OIpefensieMoMy (GH3M9IECKOMY JIMIY
(cyOBEKTY IepCOHABHBIX TaHHBIX);

e IIEPCOHAIBHBIC JAHHbIE, PA3PEIICHHBIE CYOBEKTOM IIE€PCOHANBHBIX MaHHBIX UL
pacIpoCTpaHeHus, — IEPCOHAIBHBIE JaHHbIE, NOCTYI HEOTPaHWYEHHOTO Kpyra
JIMI] K KOTOPBIM IIPEIOCTaBIIEH CyOBEKTOM IEPCOHANBHEIX JAaHHBIX IIyTeM Ja49d
coracus Ha 00palOTKy MEpCOHATBHBIX NAHHBIX, PA3PEIIECHHBIX CyOBEKTOM
[IEPCOHANIBHBIX JAHHBIX JJIS PACIPOCTPAHEHHs B IOPANKE, IPEAyCMOTPECHHOM
denepansHbM 3aK0HOM 0T 27.07.2006 Ne 152-03 (nanee — 3akoH);

e OIIEPaTOp MEPCOHANBHBIX JMaHHBIX (omeparop) — IlIkoma — opuIAIECKOE JIHIIO,
CaMOCTOSTENBHO HJIA COBMECTHO C APYTMMH JIMIIAaMH OpraHM3yomee U (HIIHN)
OCYIIECTRILIONEe 00pabOTKy MEPCOHANBHBIX JaHHBIX, ONPENCIIAIOEe IEIH
00paboTKM MEPCOHATNBHBIX JAaHHBIX, COCTaB IIEPCOHANBHBIX  JIaHHEBIX,
momexamux ~— obpaborke, gedicTBus  (OmEpanuM), COBEPIIAEMBIE  C
MIePCOHATBHBIMY TaHHBIMH;

e 00paboTKa MEPCOHANBHBIX TAHHBIX — JNEHCTBUE (OIEpalisd) MM COBOKYITHOCTD
JieHcTBHUM (omepanuii) ¢ MepCOHANBHBEIMU JAaHHBIMA C HCIIOJIB30BaHHEM U 6e3
UCIIONIB30BAHMs  CPEICTB  aBTOMAaTH3allM{, BKIIodas cOop,  3almCh,
CHCTEMAaTH3alldi0, HAKOIUICHWE, XpaHEHHWe, yTouHeHHEe (OOHOBIEHHE,
U3MEHEHHE), W3BICUCHHE, WCIOIb30BaHUe, IiepeAady (pacIpOCTPaHEHHE,
IpEIOCTaBIeHHEe, [OCTYI), OOe3NWuYuBaHUE, OIOKMpPOBaHME, YAAICHHE,
YHUYTOXKEHUE;

o aBTOMATHU3WpOBaHHAs 00pabOTKa NEepPCOHATBHBIX [JaHHBIX — 00paboTka
[EPCOHATIBHBIX JAHHBIX C IIOMOINBIO CPECTB BEIYHCIUTENBHON TEXHUKH,

e pPAacIpOCTpaHEHHWE IEPCOHAIBHBIX [aHHBIX — JEHCTBHSA, HANpPaBJICHHBIC Ha
pacKphITHE IEPCOHATBHBIX JaHHBIX HEONIPEIEIIEHHOMY KpPYTy JIMII;

e IMPEAOCTABICHUE IE€PCOHATIBHBIX JAaHHBIX — JEWCTBHSA, HAaIpPaBICHHBIC Ha

PacKphITHE TIEPCOHATBHBIX JAHHBIX OIPEAEICHHOMY JIHIly MM OIPENECICHHOMY

KpyTy JTHIL;



e OIOKHpOBaHWE IEPCOHATBHBIX AaHHBIX — BPEMEHHOE MpeKpamenue oopaboTku
NepCOHANBHBIX JaHHBIX (32 HCKIIOYEHHEM ClIydaeB, ecilH o0paboTka
HeoOX0ouMa JUTS YTOYHEHHS IEPCOHAIBHBIX IaHHBIX);

e YHHYTOXXCHHE MEPCOHATBHBIX HaHHBIX — NEHCTBUSA, B DPE3ylbTaTe KOTOPBIX
CTaHOBHUTCS HEBO3MOYKHBIM BOCCTAHOBHUTH COJIEPXKAHUE NEPCOHANBHBIX JaHHBIX
B MHOOPMAIIMOHHOM CHCTEME IMEPCOHANBHBIX JAHHBIX U (MJIHM) B PE3yJIbTaTe
KOTOPBIX YHHUTOXXAIOTCS MaTepHUAIbHbBIE HOCUTEIH [I€PCOHANBHBIX JaHHBIX;

e 00e3THYMBaHHE IMEPCOHATBHBIX MAHHBIX — JEUCTBHS, B PE3yJIbTaTe KOTOPBIX
CTaHOBHUTCS HEBO3MOXXHBIM 0€3 MCIIOIB30BaHMs JOIOTHUTEIbHOR HHBOPMAIUH
OIPENEIIUTE TPUHAJIKHOCT MEPCOHATBHBIX JaHHBIX KOHKPETHOMY CyOBEKTY
IIEPCOHAIBHBIX JTAHHBIX;

e uHGOpPMAIlMOHHAS CHCTEMa IEPCOHAIBHBIX JAHHBIX — COBOKYIIHOCTH
coeprKamuxcst B 0a3ax JaHHBIX IEPCOHATBHBIX JaHHBIX U 00€CIIEYUBAIOIIMX UX
00paboTKy HHGOPMAIMOHHBIX TEXHOJIOTHH U TEXHUYECKHUX CPEJICTB;

e TpaHCTpaHWYHAS Iepelada MEePCOHANBHBIX JaHHBIX — Iepelada IepCOHAIBHBIX
JAHHBIX HA TEPPUTOPHUIO HWHOCTPAHHOIO TOCyJapcTBa OpraHy BJIAacTH
HHOCTPAaHHOTO TOCYHZapCTBa, MHOCTPAaHHOMY (GHM3HMYECKOMY JIHMIYy HIIH
HHOCTPAaHHOMY FOPHIHIECKOMY JIAILY.

1.5. ITIkoa kak omepaTop IepCOHAIBHBIX JAHHBIX 00s13aHa:

1.5.1. CobOmomaTs KOHGOHICHIIHAILHOCTS IIEPCOHANBHBIX MAHHBIX, 4 MMEHHO HE
PAacCIpOCTPaHSATh IEPCOHANBHEIE TAaHHBIE U HE IIepelaBaTh UX TPETHUM JIMIaM O€3 COrnacus
CyObeKTa IepCOHANBHBIX NAHHBIX WM €r0 3aKOHHOI'O IIPEACTaBHTENd, €CIH HHOE HE
IIPEyCMOTPEHO 3aKOHOIATEIIECTBOM.

1.5.2. ObecnieunTh cyObeKTaM MEPCOHANBHBIX HAHHBIX, HX 3aKOHHBIM IIPEICTAaBUTECIIAM
BO3MOXHOCTh O3HAKOMJIEHHS C JOKYMEHTaMH M MaTepHallaMM, COIAEPXKAIIUMH HX
MIEPCOHATBHBIE JAHHBIE, €CIIH HHOE He IIPEIyCMOTPEHO 3aKOHOIAaTEIECTBOM.

1.5.3. Pa3psacHATE cyObeKTaM II€PCOHANBHBIX JaHHBIX, HX 3aKOHHBIM IIPEICTABHTEIISAM
FOPUIMYECKHE TTOCTIEACTBHS OTKa3a IPeI0CTAaBUTh IIEPCOHATILHEIE JaHHbIE.

1.5.4. BiokupoBaTh WIM YOISTH HEIPaBOMEPHO 00pabaTeBacMBlE, HETOUHEBIE
[epCOHAbHBIE JaHHBIe TH00 00ecnednTh UX OIIOKMPOBAHUE MK yIAJICHHE.

1.5.5. TIpexpatuts 00pabOTKy M YHHUYTOXXUTHh HIH OOE3IMYHTH IIE€PCOHATBHBIC JAaHHBIE
b0 obecleuuTs IpekpaineHne o0paboTKM M YHHUYTOXKCHHE WM OO€3IMYMBaHUE
MEPCOHANBHBIX JAaHHBIX TIPH JOCTIKEHUH IIeTH HX 00pabOoTKH.

1.5.6. IIpexpatuth 06pabOTKy IEpPCOHATBHBIX IAaHHBIX HIHM OOECIIEUMThH NPEKPAINCHHE
00paboTKH MEePCOHATBHBIX HaHHBIX B CIIydae OT3bIBAa CyOBEKTOM NMEPCOHAIBHBIX JAHHBIX
cormacus Ha 00paboTKy ero MEepCOHANBHBIX JAHHBIX, €CIM HHOE HE IPEXYyCMOTPEHO
JIOTOBOPOM, CTOPOHO# KOTOPOT0, BEITOIOIPHOOPETATENEM HIIH IIOPYIHUTENIEM 110 KOTOPOMY
ABJIAETCA CYOBEKT IMEPCOHABHBIX JaHHBIX, WM HHBIM coInamendeM Mexay IlIkomoi u
CYOBEKTOM MEPCOHAIBHBIX JaHHBIX.

1.5.7. TlpuHuMars Mepsl, HEOOXOUMBIE U JOCTATOYHBIE [UIS OOECIIECUECHHUs! BBITOTHCHUS
00S3aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM M IPHUHATEIMA B COOTBETCTBUH C HHUM

HOpPMAaTHUBHBIMHU IIPAaBOBBIMH aKTaMH.

1.6. I1Ixomna BIpase:



1.6.1. CaMOCTOATENLHO OIpENeNsTh COCTaB W IIepedeHh Mep, HEOOXOIMMBIX H
JOCTAaTOYHBIX UL 00€CIICUeH s BHIOIHEH S 00S3aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM
U IIPUHATHIMA B COOTBETCTBUH C HUM HOPMAaTMBHBIMH IIDaBOBBIMHU aKTaMH, €CIIH HHOE HE
MIPEyCMOTPEHO 3aKOHOIATENBCTBOM O IIEPCOHATIBHBIX TaHHBIX.

1.6.2. Mcmonp30Barh IIEPCOHAJIBHBIC NTAaHHBIC CYG'LEKTOB IIEPCOHATIBHBIX JTaHHBIX 0e3 ux
corjacus B CliydasaX, IPeayCMOTPEHHBIX 3aKOHOAATCIIbCTBOM.

1.6.3. IIpenocTaBIsTh EPCOHANBHBIE TAaHHBIE CYOBEKTOB IIEPCOHAIBHBIX JAHHBIX TPETHHM
JIMIAM B CIIydastx, IPeIyCMOTPEHHBIX 3aKOHOAATEIECTBOM.

1.6.4. ITopyunTh 06pabOTKy MEPCOHATBHBIX JaHHBIX APYTOMY JIHILY C COTJIacHs cyObeKTa
NEPCOHATBHBIX MAHHBIX, €CIIH HHOE HE IIPENyCMOTpeHO (enepanbHbIM 3aKOHOM, Ha
OCHOBAHMH 3aKJIF0YaEMOr0 C STHM JIAI[OM JoroBopa. JIuIo, ocymecTrisiomee 06paboTKy
IEPCOHATBHBIX JaHHBIX M0 mopydeHuro IlIkomsl, 00s3aHO cOOMIONATe HPHHIMIEL H
npasmia 0OpabOTKH TEPCOHATIBHBIX JAHHBIX, NIPEAYCMOTPEHHBIE 3aKOHOM, COOIIONATEH
KOH(QHUICHIIMATEHOCTE EPCOHAIBHBIX JaHHBIX, IPUHAMATh HEOOXOIMMBIE MEDEI,
HalpaBJicHHBIE Ha 00eCIIeYeHHe BBIIOTHEHUS 0053aHHOCTEH, IPElyCMOTPEHHBIX 3aKOHOM.

1.7. PabGoTHHKH, COBEpIICHHOJICTHHE Y9YallMecs, POIUTENIM HECOBEPIICHHOJIETHUX
yYaIUuXCsl, HHBIE CYOBEKTHl IEePCOHANBHBIX JAHHBIX (Jajiee - CyOBEKTHI MEPCOHANBHBIX
JTAHHBIX ) 00513aHBL:

1.7.1. B ciuydasx, OpexyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IIpenocTaBisiTh IlIkoime
JIOCTOBEPHBIE IEPCOHAIbHBIE JaHHEIE.

1.7.2. Ilpu u3MEHEHUHU TIEPCOHAIBHBIX JaHHBIX, 0OHAPYKEHUH OIMMOOK MIIM HETOYHOCTEH
B HUX He3aMeIIuTeNsHo coobmats 00 sToMm [llkoe.

1.8. CyOBeKThI IepCOHAIBHBIX TaHHBIX BIIPABe:

1.8.1. ITomyuaTs mHOOPMAIIKIO, KACAIOIIYIOCS 00pabOTKH CBOUX IEPCOHATBHBIX JaHHBIX,
KpOMe CITy4aeB, KOTJ[a TaKO# JOCTYII OrpaHHdeH (eepalbHBIMU 3aKOHAMH.

1.8.2. Tpebosats oT IIIKONBI YTOYHUTEH NEPCOHAIBHEIE IaHHEBIE, OJOKUPOBATH MX HIIH
VHUYTOXHUTb, €CIH IIEPCOHATBPHBIE [aHHBIE SBISIFOTCS HEMONMHBIMH, YCTapeBIIUMH,
HETOYHBIMH, HE3aKOHHO MTOTYYSHHBIMHY HIIH HE SBISTIOTCS HEOOXOAUMBIMH JUTS 3asSBICHHOMN
e 06paboTKH.

1.8.3. JIOmIONHWTH NEPCOHANBHBIE JaHHBIE OIIEHOYHOIO XapakTepa 3asBICHHEM,
BBIPXKAIOIUM COOCTBEHHYIO TOUKY 3PEHHUS.

1.8.4. ObxanoBate aeiicteus unu Oe3nericTBue 11IkoNbl B yIOTHOMOYEHHOM OpraHe IT0
3aIuTe IpaB CyOHEKTOB NMEPCOHATBHBIX TaHHBIX UITH B CYACOHOM MOPSIIKE.

2. IIpaBoBbie 0OCHOBaHHUS 00pa00TKH NEePCOHATBHBIX TaHHBIX

2.1. IIpaBoBBIMH OCHOBaHUSIMH 00PabOTKH NEPCOHAIBHBIX JaHHBIX B IlIkoie sBisIFOTCS
yCTaB U HOPMATHBHBIE IIPAaBOBBIE aKThI, IJIS UCIIOIHEHUS] KOTOPBIX U B COOTBETCTBHH C
koTopbMH [lIxona ocymecTBiseT 00paboTKy IepCOHAIBHBIX JAHHBIX, B TOM YHUCIIE:

o TpynoBoi Komekc, HHBIE HOPMATHUBHBIE IIPABOBBIE AKTHI, COJEPIKAINNAE HOPMBI
TPYHOBOI'O IIpaBa;
e DBIOIKETHBIN KOJEKC;



e HaoroBEBIH KOJIEKC;

e ['paxmaHCKHI KOJIEKC;

o (CeMeHHEBIN KOIEKC;

o ®enepanbHsbii 3akoH oT 29.12.2012 Ne 273-03 «O6 obpasoBanuu B Poccutickon
Denepanui» ¥ IPUHITHIE B COOTBETCTBHHU C HUM HOPMATHBHBIC IIPABOBBIC aKThI;

e COIMaNbHOE, IIEHCHOHHOE M CTPaxoBOe 3aKOHOAATENhCTBO Poccuiickoi
Oenepanuy;.

e 3aKOHOJATENLCTBO B chepe GE30MacHOCTH, B TOM UHCIIE aHTHTEPPOPUCTHYECKON
3aITUIICHHOCTH.

2.2. TIpaBOBBIME OCHOBaHHSMH OOpaGOTKH II€PCOHANBHBIX JaHHBIX B IlIKome Taxke
SBJIOTCS. JIOTOBOPHI ¢ (M3MUECKAMH JIHIIAMH, 3asBICHHS (COITIACHS, IOBEPEHHOCTH)
yJaIuxcs ¥ poauTeneit (3aKOHHBIX IPEICTaBUTENEH) HECOBEPIICHHONCTHHX YYAIUXCS,
coryacus Ha 00paboTKy IEPCOHAIBHBIX JAHHBIX.

3. Ileau 06paGoTKH MepCOHATBHBIX JaHHBIX, HX KATErOPUH U MepedeHb, KATeropHH
Cy0beKTOB, IIePCOHAIbHBIE TaHHbIE KOTOPBIX 00padaThIBalOTCS, CII0CO0bI, CPOKH HX
00paGoTKH | XpaHEHHs, HOPAA0K YHHYTOKEHHS EPCOHATBHBIX TAHHBIX

1. Iean o6paboTKku: opraHu3anus 00pa3oBaTe]abHOMH IeATEJbHOCTH IO
06pa3oBaTeJbHBIM POrpaMMaM Ha4aILHOTO 0011ero, 0CHOBHOI0 06miero u
cpeaHero o6mero o6pa3oBaHus, NONOTHHTEILHLIM 00ME€00pa30BaTEIbHBIM
nporpaMMam

Kareropuu [lepcoHanbHBIE NTaHHBIE CuenuanbHble

JIAHHBIX JIaHHBIE

[lepeuens o (ammus, UM, OTYECTBO, CBeneHus 0 COCTOIHHUH
JIaHHBIX e TIIOJ; 3I0pOBBS

e TPaXIAHCTBO;

e JlaTa U MECTO POXKACHUI;

o wu3o0paxenue (pororpadus,
BHJIE0);

e IIaCIOPTHEIC JAHHEIE,

e aJpeC PETUCTPALUH II0 MECTY
KHUTEIbCTBA;

e ajpec (paKTUUECKOrO
[IPO’KUBAHHS;

e KOHTAaKTHBIC TaHHBIE;

e WHIUBUIyaJbHBIA HOMED
HAJIOTOTLIATEIIbINHKA;

e CTpPaxOBOX HOMED
HHIABUAIYATBHOTO JIUIIEBOIO
cuera (CHUJIC);

e CBeJeHUS 00 yCIIeBaeMOCTH
oOyuarolerocs 1 Apyrue
CBeZIeHHs, 00pa3yroIuecs B
TIPOIIECCe Pealru3alih
o0pazoBaTesbHOU
IIPOrpaMMBI;

e WHBIC IEPCOHATBHBIC IaHHBIE,
IIPEIOCTaBIIIEMBIE
(bHU3NIECKUMH JTAIIAMH,
HEOOXOIUMBIE IS




3aKJIFOYEHUS] U HCIIOTHEHUS
JIOTOBOPOB, UCIIOJTHEHUS
HOPM 3aKOHO/IaTeIbCTBA B
cdepe obpazoBaHUL

Kareropuu O6yuaroruecs, UX POAUTENH (3aKOHHBIE IIPEICTABUTEIN)
cyOBEKTOB
Croco0s1 ABTOMaTH3HpOBaHHAs 00paboTKa U 6€3 CpeCTB aBTOMAaTH3aIUH,
obpaboTku B TOM YHCJIC:
e TIOJIyYeHHE NIEPCOHAIBHBIX JTaHHBIX B yCTHOU U
MUCEMEHHOU (OpMe HETIOCPEACTBEHHO OT CyOBEKTOB
NIEPCOHATBHBIX JaHHbIX;
e BHECEHHS NMEPCOHAIBHBIX JAHHBIX B )KypPHAJIBI, pEECTPHI U
“HGOpMAaIMOHHBIE CUCTEMBI U JOKYMEHTHI I1IKOIBL.
Cpoxu B Teuenme cpoka peanmzanuu 00pa3oBaTENBEHOM IPOrpaMMBI
00paboTku
Cpoxu B Teuenne cpoxa, yCTaHOBIEHHOTO HOMEHKIATypo# Jen B
XpaHEeHHUS 3aBHCHMOCTH OT THIIa JJOKYMEHTa, B KOTOPOM COJI€pKaTcs
MIEpPCOHANIbHBIE TAHHBIE
[Topsmox B cootBercTBuE ¢ [TopsiikoM YHUYTOKEHUS U 00€3THINBAHUS
YHUYTOXXECHHUS | IEPCOHANBHBIX JaHHBIX [1IK0IBI B 3aBUCUMOCTH OT THUIIA HOCUTENA

IEPCOHANBHBIX JAHHBIX

2. lens o6paboTku: BbINOMHeHHs (PyHKIMIT 1 MOJTHOMO4HIT paboToaaTeJisi B
TPYIOBBIX OTHOIICHHSNX, B TOM YHcJIe 00513aHHOCTeH 110 0XpaHe Tpyaa

Kareropun [lepcoHanpHBIE TaHHBIE Cnennanssble | bBuoMerpuueckue
JTAHHBIX IIepPCOHABHEIE | IEPCOHATIEHBIE
JTaHHBIE JTAaHHBIE
IIepeuens o (ammnus, UM, Caenenus o N3obpaxenue Ha
JTAHHBIX OTYECTBO; COCTOSIHUH ¢doto u
e IION; 3I0POBBS BHJICO3AITUCH,
e TPa)XTaHCTBO; MOJYYEHHBIX C
e JlaTa ¥ MECTO Kamep
POKIIEHUS, HaOIOICHUS
e m300pakeHue
(botorpacms);

e [IaCIOPTHHIC IAHHBIE;

e aJpEC PErHUCTpallH
110 MECTY
JKHTEIIHCTBA;

e anpec HaKTHIECKOTO
MIPOKUBAHUS;

e KOHTaKTHBIE JAHHEIC,

* WHIVBUIyaJIbHBIA
HOMEp
HAJIOTOIUIATEIbINNKA;

e CTpPaxoBOH HOMED
WHINBUIYAITEHOTO




JIMIIEBOTO CUETa
(CHUIIC); '

e cBemeHus 00
obpa3oBaHuy,

KBy (UKAIIH,
npodeccHoHAIBEHOR
IIOJITOTOBKE U
MTOBBIIIEHUN

KB (DUKAITHH;

e CEMeHHOe
MTOJIOKEHHE, HAJINIME
JleTeH, pOACTBEHHBIE
CBSI3U;

e CBEJICHHUS O TPYIOBOU
JESITETTBHOCTH, B TOM
YHCIIe HaTudue
MOOIIPEHUH,
HarpaxxJIeHUH U
(wm)
JACTIMTUTMHAPHBIX
B3BICKAHUH;

e JIaHHBIE O
perucTpanun opaxa;

e CBEJCHHUS O BOMHCKOM
yUeTe;

e cBeneHHUs 00
HHBAIATHOCTH;

e CcBeneHHUs 00
yIepKaHUH
TUMEHTOB;

e CBEJCHHUA O IOXOJIE C
MIPEIBIIYIIETo MecTa
paboTsr;

e HHBIC TIEPCOHAIIEHBIE
JTAaHHEIE,
IIpe0CTaBIIsIEMbIE
pabOTHHKAMHU B
COOTBETCTBUH C
TpeOoBaHUAMHU
TPYAOBOTO
3aKOHOJIaTeNIbCTBA

Kareropun PaGoTHUKH, KaHIUIATHI Ha paboTy (COMCKATENN)

CyOBEKTOB

Crocobmr ABTOMaTu3upoBaHHas 00paboTKa 1 O6€3 CPENCTB aBTOMAaTH3allkY,
obpaboTku B TOM YHCIIE:

e IIOIyYeHHE IEPCOHATBHBIX JAHHBIX B yCTHOM U
IUCHMEHHOM (OpMeE HETIOCPEICTBEHHO OT CYOBEKTOB
[EPCOHATBPHBIX JaHHBIX;




e BHECEHMS IIEPCOHAIBHBIX JAaHHBIX B XKypHAJIBI, PEECTPEI U
HH(GOPMAIIMOHHEIE CUCTEMBI B JOKyMeHTHI [Tkoms!

Cpoku B Teuenue cpoxa nedcTBUS TPyHOBOTO H0TOBOpa. [ KaHIUAATOB

obOpaboTku — B T€UEHHE CPOKa, HEOOXOIUMOTO I PACCMOTPEHUS
KaHIUJATyphl U 3aKIIFOYEHUS TPYAOBOTO JOrOBOpa

Cpoxu B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKIATYPOH JeTT B

XpaHEHUS 3aBUCHMOCTH OT THIIa JOKYMEHTa, B KOTOPOM COJIEPKATCS
[IEPCOHAJIBHBIE JJaHHBIE, B TOM YHCJIE B COCTABE JIMYHEIX Ael — 50
JeT

[Topsimox B cootBercTBuE ¢ [lopsiikoM YHHYTOXKEHUS U 00E3TUIMBAHHS

YHHYTOXKEHHUS | IEPCOHANBHBIX TaHHBIX [1IKOJIBI B 3aBUCAMOCTH OT THITA HOCHTEJIS

NIEPCOHAIBHBIX JaHHBIX

3. Ileab 00paboTKH: peanu3anus rpaxxIaHCKO-IIPABOBLIX J0rOBOPOB,
CTOPOHOM, BLITOAONIPHOOpeTaTE/IEM HJIH IOJIy9aTeleM KOTOPBIX SIBISETCS

Txona
Kareropun |IlepcoHaibHBIE TaHHBIC
JTAaHHBIX
[Tepeuens e (dammus, UM, OTIECTBO;
JTAHHBIX e IIaCIIOPTHEIC JaHHEIE,
e aJpec perucTpanuu u (Wim) GakTHIECKOTO MPOKABAHHUS,
e KOHTaKTHBIE JaHHEIE;
e WHIVBUIyaJIbHBIN HOMEDP HAIOTOILIATEIIBINNKA;
e HOMEp pacueTHOIo CYeTa;
e HOMep 0AaHKOBCKOM KapThI;
e WHBIE IEPCOHAILHEIE TaHHEIE, IPEIOCTABIIIEMBIE
Gu3MIECKUMU JTUIIAMHU, HEOOXOTUMBIE IS 3aKITFOUCHHSI
Y UCIIONTHEHUS JOTOBOPOB
Kareropuu KonTpareHThl, mapTHEPHI, CTOPOHKI IOrOBOPA
cyOBEeKTOB
Crioco6n1 ABTOMaTH3MpOBaHHAs 00paboTKa U 6€3 CPeACTB aBTOMATH3AaI[UH,
ob6paboTku B TOM YHCJIE:
e IIOJ[y4eHHE NIEPCOHABHBIX TaHHBIX B YCTHOU U
IIHICEMEHHOH (hopMe HEMOCPEICTBEHHO OT CYOBEKTOB
MIEPCOHATHHBIX TAHHBIX;
e BHECEHMs IIEPCOHAIBHBIX JAHHBIX B XKypPHAJIBI, PEECTPhI U
HHOOPMAIMOHHBIE CUCTEMEI U TOKyMeHTHI [11KoITBI
Cpoxu B Teuenue cpoka, HEOOXOIUMOTO VIS HCIIONHEHHS 3aKIIFOYEHHOT0
o0paboTku JIOTOBOpA
Cpoxu B Teuenue cpoka, ycTaHOBIEHHOTO HOMEHKIATYPO#H JIET B
XPaHECHHUS 3aBHCHUMOCTH OT THIIa JJOKYMEHTa, B KOTOPOM COJIEPKATCS

TIICPCOHAJIIBHBIC JaHHBIC




[Topsmox B cootsercTBHY ¢ [TOPSIKOM YHHUTOXEHHUS U 00€3TMINBaHNS
YHHYTOXKEHHUS | IePCOHATBHBIX JaHHBIX I1IKOMIEI B 3aBHCHMOCTH OT TUIIA HOCHTEILS
TIEPCOHANBHBIX TaHHBIX

4, Ilean o6padoTkm: obecniedenne 6€30MaACHOCTH

Kareropuu |IlepcoHajlbHEIE JaHHEIE

JIaHHBIX
[lepeuens e (amumus, UMs, OTUYECTBO;
JTAHHBIX e TIACIOPTHEIC JAHHEIE;

e aJpec PEruCTparyi U (WiIK) GaKTHIECKOro MPOKUBAHMS;
e KOHTAKTHBIC TaHHBIE

Kateropuu | Ilocerurenn IlIxoisr
CyOBEKTOB

Croco6sr ABTomaTtH3upoBanHas 06paboTka u 6e3 CpeICTB aBTOMATH3AINH,
00paboTku B TOM UHCIIE!

e TIOJyYEHHE IIEPCOHATBHBIX JaHHBIX B YCTHOU U
IHUCHMEHHOM (hOopMe HETIOCPEACTBEHHO OT CyOBEKTOB
TIepCOHATIPHBIX JAHHBIX;

e BHECEHHS IIEPCOHATBHBIX JaHHBIX B KYPHAIIbI, PEECTPHI U
HH(POPMAIIHOHHBIE CUCTEMBI B IOKYMEHTHI [ITKomBI

Cpoku B Tedenwue nepro/a HaX0XXACHUS IOCETUTESA Ha TEPPUTOPUU
obpaboTku [komsr

Cpoxu B TeueHHe CpPOKa, YCTAHOBJICHHOIO HOMEHKIIATYPOH JIeT B
XpaHEHUs 3aBUCHMOCTH OT THIIa JJOKYMEHTa, B KOTOPOM COJIeP)KaTCs
IIepCOHAIBHEIE aHHbIE, B TOM ducie MuHuMyM 30 [He# B
OTHOIIIEHUH 3alKcedl KaMep BUICOHAOTIOICHHS

ITopsimox B cootBercTBHH ¢ ITOpSaIKOM YHHYTOXKEHUS B 00€3IMUMBAHUS
YHUYTOKEHUS | IEPCOHAIBHBIX NaHHBIX [IIKOJIBI B 3aBHCHMOCTH OT THIIA HOCHTESA
[IEPCOHAIBHBIX JIaHHBIX

4. YcaoBusi 00paboTKH IepPCOHANLHBIX TaHHBIX

4.1. Illxoma ocymecTBisieT cOOp, 3alHCh, CHCTEMATH3AIHIO, HAaKOIUICHHE, XPaHEHHE,
yrounenrne (OOHOBIEHWE, H3MEHEHHE), H3BICUCHHC, HCIIOIb30BAaHUE, IEpEaady
(pacIpocTpaHeHHE, IPEAOCTABICHAE, IOCTYII), 00€3IMIMBanke, OIIOKUPOBAHHE, yIAICHHE
U YHHYTOXKEHHE MEPCOHAIBHBIX MAHHBIX B COOTBETCTBHH C 3aKOHOJATENLCTBOM O
IepCOHANBHEIX TAHHBIX U JIOKATbHEIMA HOPMATHBHBIME aKTamu [IIKOJIEL

4.2. Bee nepconansubie ganHble [[Tkona momydaer oT CyObeKra IepPCOHATbHBIX JaHHBIX, &
B CIIydasx, KOIJia CyOBEKT MEePCOHANBHBIX NAHHBIX HECOBEPIICHHOIETHHH, — OT €ro
pomuTeneit (3aKOHHBIX IPEICTABUTENEH).

4.3. Tlomyuemme o 06pabOTKYy II€PCOHAIBHBIX TAHHBIX, PaspElICHHBIX CYOBEKTOM
IepPCOHANBHBIX JAHHBIX JUIsi pactpocrpaneHns, I1Ikoma ocymecTBIAeT ¢ COOMOICHHEM
3aIIPETOB U YCIOBHH, IIPEIyCMOTPEHHBIX 3aKOHOM.



4.4. IlIxona o6pabaThiBaeT NEPCOHAIBHBIE JaHHBIC!

e €3 UCIOB30BAHMUS CPEACTB aBTOMATU3AIIHY; -

e C HCIOJB30BaHHEM CPEJICTB aBTOMATH3AIMK B IpOrpaMMax 1 HHYOPMaIMOHHBIX
cucremax: «Ilapyc», «AUIC obpa3oBanuey, «DJIEKTPOHHBIN
JTHEBHHUK/DJIEKTPOHHBIHA xKypHa», «AVC nuranue», PHJ]

XpaHeHHe IIEPCOHAIBHBIX JaHHBIX:

4.5.1. Illxona XpaHWUT NEPCOHAIBHBIC JaHHBIE B TEUCHHE CPOKa, HEOOXOAUMOTO s
JIOCTHKEHUS 1eNie uX 00paboTKH, a IOKYMEHTBI, COJEpKAIIHE IEPCOHATIbHBIC JaHHEIC, —
B TEUEHHE CPOKa XPaHEHHUS JOKYMEHTOB, MPEIyCMOTPEHHOTO HOMEHKJIATYpOH Iel, C
YYE€TOM apXUBHBIX CPOKOB XPaHEHHS.

4.5.2. TlepcoHanbHBIE JaHHEIE, 3aQUKCHPOBAHHBIE HA OYMaXKHBIX HOCHTEIISIX, XPAHSATCS B
3anyupaeMbIX mKadax JuH00 B 3aIMPAEMBIX TOMEIIEHHUSX, TOCTYII K KOTOPBIM OIpaHUYEH.

4.5.3. IlepcoHanmpHBIE [aHHBIE, OOpaOaTbIBa€MbBIE C HCIOJIB30BAaHUEM CpEJCTB
aBTOMaTH3allMM, XPaHATCS B TaKOM IIOPSOKE U Ha YCIOBHSX, YTOOBI HCKITFOYUTH
HEIIPAaBOMEPHBIM WM CIy4YaWHBIM JOCTYH K HUM, YHUYTOXKEHUE, W3MEHEHUE,
OIoKMpoBaHUE, KOIUPOBAHWE, IIPENOCTaBICHUE, pPACHPOCTPAHEHUE IIEPCOHATHHBIX
JAaHHBIX, a TAK)KE HHBIE HEIIPAaBOMEPHBIE JEHCTBUS B OTHOIIIEHUH IEPCOHAIBHBIX TAHHBIX.

4.6. JIuna, oTBETCTBEHHBIE 3a 00pabOTKy IIEPCOHANBHBIX AaHHBIX B lIIkoIe, mpekparmaroT
ux 00pabaThIBaTh B CIEAYIOMNX CIIydasx:

e JIOCTUTHYTHI LIeJH 00paboTKY IePCOHANBHEIX JaHHBIX;

e HCTEK CPOK JEeHCTBUS coriacusi Ha 00pabOTKy MepCOHATBHBIX TaHHBIX;
e 0TO3BaHO coIlache Ha 00paboTKy EPCOHATBHBIX TaHHBIX;

e 00paboTKa NepCOHANBHBIX IaHHBIX HEITPABOMEPHA.

4.7. Ilepenada nepcOHATHHBIX TaHHEBIX:
4.7.1. Illxona obecrnieurBaeT KOHDUICHIIMATEHOCTE TIEPCOHAIBHBIX JTAHHEIX.
4.7.2. Illkona nepenaeT NepcoHaIbHbIE JaHHBIE TPETHHM JIUIAM B CICAYIOIUX CIydasx:
e CyOBEKT IepCOHANBHBIX JAaHHBIX Jajl COTJIACHE Ha Iepeiady CBOUX JaHHEIX;
e IIepelaTh JaHHBIE HEOOXOUMO B COOTBETCTBUH C TPEOOBAHUAMHU
3aKOHOJATENbCTBA B paMKaX YCTaHOBIICHHOM MIPOIEIYPEL

4.7.3. IlIxona He OCYIIECTBIIAET TPAHCTPAHUYHYIO [Tepeiady IIePCOHAIBHEIX JaHHBIX.

5. Akryanuzanmsi, McripaB/eHHe, yaJIeHHE H YHHYITOKEHHE NePCOHANLHBIX JaHHBIX,
OTBETHI Ha 3aNPOCHI Cy0BEKTOB MePCOHAIBHBIX JaAHHBIX

5.1. B cmydae mpemocTaBieHHsS CyOBEKTOM IEPCOHAIBHBIX MNAHHEBIX, €0 3aKOHHBIM
npefcTaBuTeENeM (aKTOB O HEMOJNHBIX, yCTApEeBIOMX, HEJOCTOBEPHBIX HIIM HE3aKOHHO
MOJYYCHHBIX MEPCOHANBHBIX NaHHBIX IIIkola akTyalH3upyeT, UCHpaBIET, OJIOKHPYET,
yIaJIIET WK YHHYTOXKAET UX U YBEAOMIIET O CBOUX JEHCTBISX CyOBEKTa MEPCOHAIBHBIX
JTAHHBIX.

5.2. Ilpu moctrxenuu nenelt o6paboTKH NepCOHANBHBIX JaHHbIX, 4 TAKKE B CIIyYae OT35IBA
CyOBEKTOM IEepCOHANBHBIX MAHHBIX COTJIACHS Ha O0paboTKy MEPCOHANBHBIX JAHHBIX



IIepCOHANBHBIE J[@HHbIC IIOJIEKAT YHHYTOKEHHIO, €CIM HMHOE HE IPETyCMOTPEHO
JIOTOBOPOM, CTOPOHOM, moiydareneM (BHI'OZOIpPHOOPETATENEM) [0 KOTOPOMY SABIIAETCS
CyOBEKT MEPCOHANBHBIX JTaHHBIX.

5.3. YHHUYTOXKEHHEe IOKyMEHTOB (HOCHTENEH), COAEpXaluX MEPCOHAIBHBIC IaHHBIC,
IPOM3BOJUTCS B COOTBETICTBMH C IlOpsAKOM YHHYTOXKCHHS U obe3mmurBaHusd
IepCOHATBHBIX JaHHBIX [1IKOTIEI B 3aBECMMOCTH OT THIIA HOCHTEIIA IEPCOHATBHBIX NAHHBIX,
B TOM 4HCIe IIyTeM H3MeNbYeHHsl ILIpefepe, CTHpaHus Wik (HOopMaTHPOBaHHUA
3JIEKTPOHHOI'O HOCHTEJIS.

5.7. Tlo 3ampocy cyOBeKTa IepCOHATBHBIX JAHHBIX HIIH €r0 3aKOHHOIO IMPENCTaBHTCILT
IITkona coobmaer eMy HEbopMaImio 06 06paboTKe MEPCOHANBHBIX JIAHHBIX CyOBEKTa B
CPOKH H B IIOPSIIKE, YCTAHOBIEHHOM 3aKOHOM.
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